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Internet Policy
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The purpose of this policy is to ensure the proper use of the Company’s internet access facility. JPB and its subsidiaries provide its staff with Internet access facility as required for the performance and fulfillment of job requirements. 

Scope

It applies to everyone using the Internet in the company, including all employees, contractors, and guest users.  

Policy

1.1 Prohibited Use
All Internet usages are meant for business purposes only.  Internet usage is a privilege reserved for those with business needs.  The following activities are deemed unproductive by the COMPANY and therefore NOT permitted:

· Upload/save/send company’s confidential and/or sensitive materials to the public or any locations that are considered not appropriate or insecure

· Use foul/obscene/offensive language/materials

· Harassing, insulting others

· Violation of laws (copyright and others)

· Accessing, downloading and distributing sex/pornography/offensive and other improper materials.

· Unauthorized download or running of programs, software or executable files, either for business or personal use that includes freeware, shareware or any other related executable files.

· Accessing illegal gambling

· Hacking, damaging computers

· Misrepresenting yourself/facts or others

· Engaged in other non business related activities which include but not limited to:-

a. Instant messaging (IM) – yahoo messenger, msn messenger etc.

b. Online chatting – BBS, goggle talk, web messenger services etc

c. Match making or online friends etc.

· Subscribe to non business related newsletter or RSS feed.

1.2 Objectable Materials
Users should not access/upload/download materials that can be deemed objectable to other employee.  These include, but not limited to materials such as jokes, harassments or discrimination of a certain group of people based on:

· Sex, race, religion, national origin, ethnic 

· Age, physical ability/appearance, disability 

· Marital/Family/Social Status 

· Medical Status/Conditions 

· Political Affiliation 

· Language 

· Or any other action that is prohibited by law
1.3 Personal Use
· Occasional and reasonable personal use of the Company’s Internet facility is permitted, provided that this does not interfere with work performance.
· This facility may be used outside of scheduled hours of work, provided that such use is consistent with professional conduct.
1.4 Monitor Internet Usage 
· User may not expect any privacy while using the Company’s internet facilities. All activities are monitored and logged for further review. 

· The company can and will block or terminate certain Internet activities that are deemed unsuitable and/or unacceptable.

	Applicant’s Acknowledgement  

	I have read, understood and acknowledged receipt of Acceptable Internet policy above. I hereby agree to comply with the rules and regulations as stated in the policy and understand that failure to comply will result in severe disciplinary action.

	Name:
	
	Sign:
	
	Date:
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