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	User Particulars
	
	

	Name
	
	Position
	
	

	Staff Id
	
	 Department
	
	

	

	Request for Access (Please tick whichever applicable) 

	[image: image1.wmf]Internet Access Facility


	Browsing Session                 [image: image2.wmf]8 am to 8 pm



 CONTROL Forms.OptionButton.1 \s [image: image3.wmf]Unlimited



	[image: image4.wmf]Email Facility


	Group/Organization Unit :

	Details of Request

	 [image: image5.wmf]New Account

[image: image6.wmf]Reactive Access (Compulsory to complete Reactive Access 

Column )

[image: image7.wmf]Terminate Account



	Why do I need Internet/Email access (explain

how usage of facilities relates to your job scope)
	
	

	
	
	

	

	Reactive Access (Please delete whichever applicable) – Related report is compulsory to attach along with the request form

	Why Internet/Email Access Blocked (Please attached internet/Email access report) ______________________________________________

	____________________________________________________________________________________________________________

	Why do I need reactive Internet/Email Access Facility ___________________________________________________________________________________________________________

	____________________________________________________________________________________________________________

	Recommended by Head of Department

	Name: 
	_____________________
	Signature:
	____________________
	Date:
	_____________________
	

	The above name needs Internet/Email account because (please explain) ______________________________________________________
	

	
	
	

	

	

	JPL Internal Use Only (if applicable)
	JPB ICT Internal Use Only

	JPL ICT’s 
	
	
	Administrator’s
	
	
	

	Recommendation
	
	
	Recommendation
	
	
	

	Signature
	
	
	Name
	_________________________
	Date
	_________

	
	
	
	ICT HOD Approval 
	
	
	

	JPL COO/CEO’s Approval
	
	
	_________________________
	Signature
	___________

	Signature:
	___________________
	
	Date
	_________________________
	
	

	
	
	
	Action by
	_________________________
	Signature
	___________

	Date:
	
	
	Internet ID
	
	Date
	

	
	
	
	Email ID
	
	Date
	

	

	For new application is compulsory to read and sign the attached policies (whichever applicable).

1) Internet Access Policy                2) Email Policy                    3) Network Policy                          4) Password Policy

	Incomplete form will not be accepted by ICT department
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